Anmunuctpanus Boprcosckoro palioHa
YlpaBlieH1e 00pasoBanus aMUHUCTPALIHH bopucosckoro pationa

IIPUKA3

1. bopucoska

« 04 » mas 2016 . Ne 310-a

006 yrsepaienun Homnoxkenus 06 obpaborke
H 3a1IHTE HePCOHANBHBIX JaHHbBIX
COTPYAHHKOB yHpaBJieHHs1 00pa3oBanusi
aaMuHucerpanun bopucosexoro paiiona

B coorsercrun ¢ Menepansupiv 3akoHoM OT 27.07.2006 Ne 152-®03 «O
HCPCOHAILHBIX  TaHHBIX», Tpynoseim komexcom Poccuiickoi Deneparnu,
GenepanpupiM - 3akoHoM  or  27.07.2004 Ne  79-03  «O roCy1apCTBEHHOMN

IPazKJIaHCKOM ciyx0e Poccuiickoit Denepanuny, [IOCTaHOBJIEHHEM
[Ipasuresnsetsa  Poccniickoit Genepannn ot 21.03.2012 No 211 «O6

YIBCPIKIICHUHN  IEpEUHs MEp, HallpaBJIeHHLIX Ha o0ecledeHHe BBITOJIHEHHS
00sI3aHHOCTEH], lpenycMoTpeHHbIx Penepannaniv 3akonom «O [IePCOHAILHBIX
JIAHHBIX),

[IPMKA3BIBAIO:

I. VYreepuurs [Tonosxkenne o6 00paboTKe MepCOHANBLHBIX AAHHDIX U 3allHTe
[ICPCOHATBHBIX  JaHHBIX  COTPYJHHMKOB  YNpPaBJICHUS oOpazoBanmsi
a/IMHHHCTpaunK boprcosckoro paifona (puioskeHue 1);

YTBEpIUTh AHKETY — Ccorjacue Ha 00pabOoTKy MEepCOHANBHBIX JAHHBIX
(npunoxenue 2);

YTBEPAUTE  THIOBOE  0GSI3aTENHCTBO COTPY/IHHKA  YIpaBJIEeHHS
00pa3oBaHust aJMUHMCTPALIUH bopucosekoro paiiona, HermocpencTBenHo
OCYHIECTBISIOUEro 06paboTKy NepcoHanbHBIX JAHHBIX, O HepasIrylalueH1n
“Hpopmanuu, cogeprkalieil nepconasbible JAHHBIC, W O MpeKpallelnu
00paboTKM MEepPCOHANIBLHBIX JIAHHBIX B Cllydac pacTOpIKeHHs! CIy:KeOHOro
KOHTPaKTa (TPY/I0BOIo J0roBopa) (IpUIoKeHHe 2);

Kownrpois 3a, ncrionnenuem Hacrosiero [IpUKa3a OCTaBJIsIIO 3a COOOII.
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[punoxenne Nl k npukasy

«O0 yrBepaxuennn [Tosoxenus o MOPSIIKE

H 3aLIATE EPCOHAIBHBIX IAHHBIX COTPYIHUKOB

YHIPaBJICHHS 00pa30BAHMs aMHHUCTPALHH Bopucosckoro paitonay
[lpuxas ot « 04 » mas 2016 . Ne 310-a

MNOJOXEHUE

Ob OBPAGOTKE U 3AIUNUTE NEPCOHAJILHBIX JAHHBIX
COTPYJIHUKOB YIIPABJEHUSI OBPA3OBAHUSI AIMUHUCTPALINU
BOPHCOBCKOI'O PAMOHA

1. OBIIUE HOJOKEHMNST

I.I. Hacrosinee ITonokenue ycranapnupaer TIOPSIZIOK  TTOJIyYeHHsI, y4Yera,
00pabOTKH, HAKOIUIEHHS W XpaHeHus AOKYMEHTOB, COJEPIKALIMX CBEJCHHUsI,
OTHCCCHIbIC K TICPCOHATLHBIM AAHHBIM PabOTHUKOB YIIpaBIIeHus o0pazoBaHus
aAMHHACTPaLK bopucosckoro paiiona (nasee — Ynpasnenue). [Tox paborankamu
HONIPA3YMEBAIOTCsI JIMLA, C KOTOPBIMH 3aKJIFOUEH TPy I0BOL JIOrOBOP.

1.2, Henb nacrosiuero IMonosxkeHust - 3anmra NEPCOHATBHLIX AaHHBIX PabOTHUKOB
YIpaB/ienus 0T HeCaHKIMOHNPOBAHHOTO noctyna 1 pasriamenust. [lepconanbupix
AGHHBIX - BCera  SBJIAIOTCS  KOH(MIEHIMAIBHOH,  CTPOro OXpaHsieMOH
nHpopMaruei.

[.3. OcHosauuem st paspaGoTku  HACTOSIIEro [Tonoxenust  sBnsoTCes
Koncrurymmuss PO, Tpynosoit kouexc PO, npyrue nelicrsyrompe HOPMATUBHO-
1paBoBble aKkTel PO,

1.4. Hacrosiiee ITonoxenne u usmenenus HEMY YTBEPIKIAIOTCsI PYKOBOIUTENIEM
Yipasienust 1 BBOJSTCS NpHKasoM. Bee PabOTHUKH JIOJKHBI OBITH O3HAKOMJICHDI
O/l pOoCHHCE ¢ AanHbIM [ToJI0MKeHHEM H U3MEHEHUSIMHU K HeMy.

2. HOHSITUE 11 COCTAB IIEPCOHAJIbHBIX JAHHDBIX

2.1. Tlox rnepcoHanbHBIMH  JAHHBIMA PabOTHUKOB [TOHHMAETCS UH(popManms,
HeoOXoauMasi paboTOAATENIO B CBSI3U C TPYAOBBIMH OTHOILIEHUSIMH U KACAIOLIAsICsl
KOHKPETHOr0  pabOTHHKA, a TakkKe CBEAEHUSI O dakrax, CcoObITHIX u
O0CTOSITENECTBAX  JKU3HU paboTHUKA, MO3BOISIONMINE MIEHTU(DUIUPOBATL €0
JMYHOCTD.

2.2. B cocraB nepcoHatbHbIX AaHHbIX pPadOTHUKA BXOJISIT:

- aHKeTa;

aBToOHOrpadus;

oOpazoBanue;

CBC/ICHMsI O TPY/IOBOM M O0O1IIEM CTaxe;

CBCIICHMS O MPEABIAYIIEM MeCTe PabOTEI;
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- CBCJICHMS! O COCTaBE CEMbH;

- AaCIOPTHLIC JaHHLIE;

- CBEJICHUsI O BOMHCKOM yYere;

- CBEJICHHs 0 3apaboTHOM 1aTe CoTpyIHUKA;

- CBEJICHHUSI O COLMAIBLHBIX JILIOTAX;

- CIEUHAJIbHOCTD;

- 3aHUMaeMasl JIOJKHOCTB;

- pasmMep 3apabOTHOM I1J1aThI;

- HaJlHYMe CyJUMOCTEH;

- QJIpeC MeCTa KUTEIILCTBRA,

- IoMalIHui resedon;

- COJIepIKaHKE TPYLOBOTO JIOIOBOPA;

- COMCPIKaHNe ACKIIapalliy, OAABAEMOI B HANIOTOBYIO HHCITCKIIHIO;

- NOUIMHHHKY M KOIHH IIPUKA30B I10 JIMYHOMY COCTaBY;

- JIMHHBIC JIC]Ia U TPY/IOBblE KHUIKKH COTPYIHUKOB,

- OCHOBAHWSI K [IPUKA3aM [10 JINYHOMY COCTABY;

- JACIE,  CollepKalllMe  Marepualibl M0 MOBDLILEHUIO KBAIMpUKALUK U
MCPCHOAIOTOBKE COTPYAHUKOB, HX aTTeCTallHH, CITY’KEOHBIM pacciie J0BAHMUSIM;

- KOIIHH OTYETOB, HAIIPABJISIEMBIE B OPraHbl CTATUCTUKH,

- KOIIMK IOKYMEHTOB 00 00pa3oBanuu;

T PE3YJLTATBL - MEIHMIMHCKOrO — 00CJIeNoBaHMsT HA INpefAMeT TOAHOCTH K
OCYIICCTBJICHUIO TPYIOBEIX 00sI3aHHOCTEI;

- (Qororpadun M uHblEe CBexeHUS, OTHOCSILLIMECST K IEePCOHAILHBIM JaHHLIM
paboTHHKA;

- PEKOMCHIALIMH, XapaKTePUCTUKU U T.I1.

2.3, JlaHHBle  JIOKYMEHTBI  SIBJISIOTCS KOHQUJICHIMAIBHBIMU.,  Pescum
KOH(UICHIMATLHOCTH [ICPCOHANIBHBIX  NAHHBIX ~ CHUMAaeTcs B CIydasx
00E3IIMYNBAHUS HIIH 110 CPOKAM XPaHEHHs], CCITU HHOE HE OIIPEIEICHO 3aKOHOM,

3. ObSI3BAHHOCTHU PABOTOJATEJISI

3.1. B uensix obecrieuenust npas 1 cBOGO YeoBeKa u rpakIaHuHa padoToxaTeslnb
1 CIO IPCACTABUTENN TPH 00paboTKe MEePCOHATBHBIX JAHHBIX PaGOTHHKA OB6S3aHb
coOmoaaTh ciieryrone odiie TpeGoBaHus:

3.1.1. ObpaboTka mnepcoHaNbHBIX JIAHHBIX paboTHUKA MOXKET OCYILECTBISTHCS
UCKIIOMUTCIIBHO B LeJsIX  ODecrevyeHus COONIONCHUS 3aKOHOB U MHLIX
HOPMATHBHLIX  [IPABOBBIX 4KTOB, COUCHCTBMSI PabOTHHKAM B TPYLOYCTPONHCTBE,
O0yYeHHH M NPOJBHKEHHUH MO CIIYKOe, 0becHedeHus JHYHON Oe3zomacHocTH
PabOTHUKOB, KOHTPOJSI KOJIMYECTBA M KAYeCTBA  BLIIOJILSEMO]] paboTel u
obecreyenns: COXPAHHOCTH MMYILECTRA.

3.1.2. Tlpu ornpenienenun obbema u coueprkanusi, 00padaTbIBaeMbIX 11€PCOHANBHBIX
JaHHbIX paboTHHKA paboTojaTeNh JIOJKEH PYKOBOICTBOBATHCS Koncturynuei
P®, Tpynosbim kogexcom PO u unibivu (benepanbHBIMU 3aK0HAMH,

3.1.3. Bee nepconanbHble nanuble paboTHiKa CJICJIyeT I0JIy4YaTh y HEro camoro.
Ecnu nepconaspHble gannble paboOTHHKA, BO3MOIKHO, MOIYUUTh TOJIBKO y Tperbei
CTOPOHBL, TO PabOTHUK AOJKEH OLITH YBEIOMIEH 00 5TOM 3apaHee U OT Hero
JOJKHO OBITH MOJIyYeHO MHUCBMEHHOE coryiacue. PaboTonarern JOJIKEH COOOLIUTD



PabOTHHKY O WeIsIX, MPEAIoIaraeMblX HCTOUHHKAX M CIIOCO0ax IoNydeHus
HICPCOHAJILHLIX ~ NaHHBIX, a TakkKe O XapakTepe MOJIeKalluX [IOJIYYEHHIO
HEPCOHAILHBIX JIAHHBIX M IOCIEJCTBUAX OTKaza pabOTHHUKA HaTh ITHCHMEHHOE
COIIaCHE Ha HUX [OJIyYeHHe.

3.1.4. PaGoronarens He umeer mpasa osry4ars U 00padaThIBATh [1€PCOHAbHBIE
J@HHBIC PAOOTHHKA O €ro MONUTHYECKUX, PeJUIHO3HBIX U HHBIX yOexneHusx u
dacTHOH KM3HM. B cllywasix, HENOCPeICTBEHHO CBS3AHHLIX C BOIIpOCaMu
TPY/IOBBIX OTHOUICHHH, B COOTBETCTBUM cO cT. 24 Koneruryuun Pd paboronarenn
BIIpaBe 11oJiy4aTh U 00padaTelBaTh AHHBIC O YaCTHON JKH3HH pabOTHUKA TOJIBLKO ¢
Cro MUCLMEHHOTO COITIacHsl.

3.1.5. PaGoronarens we nmeer npasa mosnyyats u 00pabaTeIBaTh MepcoHaNbHbIC
Jl@HHBIC PAaOOTHHKA O €ro YIEHCTBE B OBOIIECTBEHHBIX OOBENHHCHNSX WM ero
PO()COIO3HON  JIeATENLHOCTH, 38 HCKIIOUSHHEM Clly4aeB, IpefyCMOTPEHHBIX
(belieparbHLIM 3aKOHOM.

3.1.6. Ilpu npussTuM  peleHui, 3aTParuBalOUIMX MHTEpechl paboTHHKA,
paboToiaTe/lb He HMEET IpaBd OCHOBBIBATLCS Ha [IEPCOHANBHBIX  JTAHHBIX
paboTHHKA, TOMYYEHHBIX HCKIIOUMTEILHO B pesyapTaTe X aBTOMATH3UPOBAHHOM
00pabdOTKK WIIM HIEKTPOHHOTO MOy CHHUSL.

3.1.7. 3ammra 1nepcoHaNBHBIX JIAHHBIX paboTHHKAa OT HEeNpaBOMEPHOI'O KX
HCHOJIL30BANMS WK yTPaThl A0JDKHA ObITh o0ecrievyeHa paboToiarteieM 3a cuer
CrO CPEACTB, B MOPsAJIKE, YCTAHOBICHHOM (hejIepalbHBIM 3aKOHOM.

3.1.8. PaboTHUKH W UX [Ipe/ICTABUTEIH MOKHE] GBITH O3HAKOMICHLL T10J] POCIHUCE
¢ JIOKYMEHTaMH  NpPEINpUATHS, YCTAHABIMBAIOIMME  IOPSAOK  00paGoTKy
NCPCOHANLHBIX TaHHLIX PAOOTHUKOB, @ TAKKe 00 MX MpaBaX U OOS3aHHOCTIX B
9TOH obJiacTu.

3.1.9. PaborHuKYM He JOJKHBI OTKA3BIBATLCS OT CBOMX [IpaB Ha COXpaHeHue U
3ALLUTY TAUHLI.

4. OBSI3BAHHOCTHU PABOTHHUKA
Paboruuk o0s3amn:

4.1. Tepeaasars paborosaTesnio UM ero NpeiACTABUTENO KOMIUIEKC JIOCTOBEPHBIX
AOKYMCHTHPOBAHHBIX [CPCOHANLHBIX [AHHLIX, I1E€PCUYEHb KOTOPBIX YCTAHOBIIEH
Tpynossim xoekcom PO.

4.2. CBOEBPEMEHHO B pasyMHBIH CpOK, He NPEBBIITAIONIME S aHEeH, coobmarh
padoTozaresnio 06 U3MEHEHHH CBOMX MEPCOHAILHIX MAHHDIX.

S. [IPABA PABOTHUKA
Paborunk umeer npaso:

5.1 Ha mosyio uidopmarinio o cBoMX nepeoHatbHbIX TaHHDIX | 00paborke aTHX
JIAHHBIX.

5.2. Ha cBobonmbiit GecriaTHbii JAOCTYII K CBOMM II€PCOHANLHLIM JAHHBIM,
BRNOMAs TIpABOo Ha MOJIYHCHUE KOIMH JII0O0H 3anucH, cofepkaiieil nepcoHapiple
AQHHDLIC — COTpylHMKA, 33 MCKJIIOYCHMEM  CIydaeB,  I[1pedyCMOTPEHHBIX
3aKOHOAATe/ILCTBOM PO.



5.3. TpebGoBsarh MCKIIOYEHMs MM HCIPABICHHS HEBEPHBIX WM HEOJHbIX
[ICPCOHANBHBIX  [IAHHDBIX, a TaKXkKe JaHHLIX, OOpabOTAHHBIX ¢ HapyLIeHHEeM
TpeOOBaHKH, ONPENeNICHHBIX TPYAOBBIM  3aKOHOIATEILCTBOM. [Ipu otkaze
padborojiaTesst UCKIIOUNTD Il UCTIPABUTE MTePCOHAIIBHbIE JAHHbIE COTPYJIHUKA OH
MMEET IPAaBOo 3asiBUTH B MUCLMEHHON (popme padoToMaTello O CBOeM HeCOrIaCHH C
COOTBETCTBYIOIMM OOOCHOBaHMEM Takoro Hecorsacus. IlepcoHasbHbIe AaHHbIE
OLCHOYHOIO  XapaKTepa COTPYIHHK HMEET I1paBo JOMNOJHUTL 3asiBIEHHEM,
BBIPAKAIOIIAM €0 COOCTBEHHYIO TOUKY 3PEHUS,

5.4, Tpebosarh 00 m3Belenne paboTogATEEM BCEX JIHI, KOTOPLIM paHee ObiiH
COOOIICHB! HEBEPHDIC WM HETOJIHBIC MEePCOHAIbHBIE JAaHHBIE COTPYLHHKA, 000
BCEX MPOMU3BE/ICHHBIX B HUX MUCKIIIOUEHUSIX, HCTIPABICHHUSIX WIIH JOTIOTHEHUSX.

5.5. Obukanosath B cyxa JioOble HenpaBoMepHble eHCTBHUS WM Oe3nelicTBHe
paboToaress ipu 00paboTKe U 3aILMTE €ro NepCOHAIbHBIX JAHHBIX.

5.6. OmpepelisaTh CBOMX INpPEJCTABUTEICH Ul 3allUThl CBOMX MEPCOHATbHDIX
JIAHHBIX.

6. CbOP, ObPABOTKA U XPAHEHUE INEPCOHAJIBHBIX JTAHHBIX

0.1. OBpaboTka nepcoHanbHBIX JAHHBIX PabOTHUKA - 3TO MOJyYeHHe, XpaHeHHe,
KOMOMHHpOBaHHME, Nepejiada Uitk J11000e JIPyroe UCHOJb30BAHUE [EPCOHAIBHBIX
JAHHBIX pabOTHHKA.

6.2. Bcee mepconaibhble faHHbIe pabOTHUKA ClejlyeT HOTYdaTh y HEro Camoro.
Eenn nepconanbubie nanuble paboTHUKA, BO3MOKHO, TOIYYUTH TONBKO Y TpeTbe
CTOPOHBI, TO PabOTHUK JOJUKEH OBITH YBEJIOMIIEH 00 3TOM 3apaHee M OT Hero
JOJIZKHO OBITH [TOJIyUYEHO MHCbMEHHOE corjlacue.

6.3. PaGoronarens nomxen cooOMMTL pabOTHUKY O LEJSIX, NPEANoaraeMbix
HCTOYHMKAX U CII0CO0AX [10JIyUEHHUsl [IEPCOHAIEHBIX JAaHHBIX, a TAKIKE O XapaKTepe
[NOJICXKALIMX  [IOJIYYCHHIO [IEPCOHANBHBIX JIAHHBIX M IIOCHEACTBUSIX OTKa3a
paboTHHKa J1aTh ITHCBMEHHOE COrIIACKE HA UX MOJyUeHHE.

6.4. Pabornuk rnpejocrapisier paGoTONATENIO JOCTOBEPHLIE CBEICHHS 0 cele.
Paborojaress  mposepsier  JIOCTOBEPHOCTH — CBeJEHMM,  CBepsis  JlaHHbIE,
IPe/IOCTABIICHHbIC PabOTHMKOM, ¢ HMMEIOLIMMHUCS Y palOTHMKA JOKYMEHTAMH.
[Ipenocrasienue pabOTHHKOM MOMIOKHLIX JOKYMEHTOB HIIH JIOKHBIX CBEIEHHMI
IIPH TIOCTYIUICHUH Ha pabOTy sBJISETCSl OCHOBAHUEM LISl PACTOPIKEHUSI TPYI0BOIO
JAOroBopa.

0.5. Ilpn nocryniaenun na paGory pabGOTHUK 3aIlONHSET AHKETY-corjlacke Ha
00paboTKy 11ePCOHANBHBIX JaHHbBIX.

0.5.1. Ankera-coryacue Ha 06paGOTKY NEPCOHAILHBIX JAHHEIX [PeACTABISET
co00H nepeUuenb BOIPOCOB O MEPCOHANLHBIX AaHHBIX PAGOTHHKA.
0.5.2.AnKera-cornacue Ha 00palOTKy II€pCOHANBLHDBIX AAHHBIX —3aroJHsIeTCs
paborHuKOM camocTosTenbHo. [lpu 3anoiHeHun aHkeThl paGOTHUK JOJDKEH
3AOJIHATE BCe ee rpadbl, HA BCe BONPOCHI AaBATh MOJIHBIE OTBETLI, HE JOMYCKATh
MCIPABJICHUI MM 3a4e€PKUBAHUM, IPOUEPKOB, IOMAPOK B CTPOIOM COOTBETCTBUH C
3alUCSMU, KOTOPBIE COJEPKATCS B €0 JIMYHBIX JOKYMEHTAX.
0.5.3.AHKera-cornacue Ha 06pabOTKy HEPCOHAIBHBIX JAHHBIX PAGOTHHKA JOJDKHA
XPAaHUTBLCs B JIMYHOM Jielie paboTHHKA. B nuvuHOM Jefie Takke XpaHsTCsl MHblE



JIOKYMCHTBI  IIEPCOHAJIBHOIO  y4eTa, OTHOCSLIMECS! K TMepPCOHaNbHLIM JaHHBIM
padOTHHKA.

0.5.4. Jlnunoe aeno paboTHHKa OQOPMILIETCs MOC/Ie H3AAHUS [PHKa3a O npueme
Ha padory.

6.5.5. Bce JIOKyMEHTBI JIMYHOrO jejla IOJUIMBAIOTCS B  OOJIOXKKY oOpasla,
YCTAHOBJICHHOTO Ha IpeanpusTiu. Ha Hell yKa3bIBaioTest pamMuins, UMs, OTYECTBO
pabOTHUKa, HOMEp JIMYHOTO Jelia.

0.5.6. K Kkax/oMy JIMYHOMY JeJly MPHIAraloTcsl JBe I[IBETHBIE Gororpadun
paboTHHKa pazMepom 3%4,

0.5.7. Bce HOKyMeHTBI, IMOCTYHAIOLIME B JIMYHOE JI€JI0, pPACIIOJAraiorcs B
XPOHOJIOIMYECKOM MOPSIJIKE.

0.5.8. JluuHoe Jiesl0 BeJeTCs Ha MNPOTSHKEHMM BCeH TPYIOBOH AESTENbHOCTH
pabotHuKa. M3MeHenusl, BHOCUMBIC B JIMHMHOE [EJI0, TOJKHBI ObITH MOATBEPIKICHI
COOTBETCTBYIOIIUMH JOKYMCHTAMH.

7. HEPEJAYA IEPCOHAJUBHBIX JAHHBIX

7.1. llpn mnepenave mepcoHaNBHBIX IAHHBIX paboOTHMKA pabOTOMATENb HOIKEH
cOOJIOAATE CJI/YIOIIHE TPeOOBAHMSL:

- He coobwars nepcoHajibHble JaHHble pabOTHUKA TpeThell cTopoHe Ge3
IMCBMEHHOrO  corjiacusi paboTHMKA, 32 HCKIIOYEHHEM CJydaeB, KOIJa 3TO
HEOOXO/IMMO B LENSIX TPEJLyTIPEKICHUs yIPO3bl XKH3HHU H 3/I0POBBIO paboTHHKA, a
TAKKE B CJIyvasix, YCTAaHOBJICHHBIX (pelepaibHbIM 3aKOHOM;

- He co001IaTh NepcoHallbHble JJaHHbIe pa0OTHUKA B KOMMEPUYECKHX 1eJIsX 6e3 ero
[IUCbMEHHOIO COTITIACHUSI;

= HPCAYTIPCJIMTD JIMLL, TTOJTyHYarOUMX MTePCOHANLHBIE JIaHHbIe pAOOTHHKA, O TOM, UTO
OTH JIaHHbIe MOIYT OBITh HCHONL30BAHBI JIMIIb B LEJSIX, JUIL KOTOPLIX OHH
cooOIIeHbl, 1 TpeOOBaTh OT TUX JIHI HOATBEPHKACHUS TOTO, YTO ITO MNPABHIIO
cobsnozieno. Jluna, nojyvaroline nepcoHaibHble JaHHble paGoTHHKA, 0Gs3aHbI
coOmoaTh KOHQUAEHIUAILHOCTE. JlaHHOE 110JI0KeHre He PacTpoCTpaHsIeTcs Ha
OOMEH [1€pPCOHANILHBIMU  JIAHHBIMH  PabOTHUKOB B TIOPsKe, YCTAHOBJICHHOM
(pesepabHBIMK 3aKOHAMHU;

- paspelarb JIOCTYIl K HePCOHANbHBLIM JaHHBIM paOOTHHKOB TOJLKO CIEHAIBHO
YHOJIHOMOYEHHBIM JIMIAM, [PH 9TOM YKasaHHble JIMLA JOJDKHBI HMETH IIPaBo
0JIy4arh TOJBKO T€ INepCOHalbHbIe JaHHbIE Pa0OTHHKA, KOTOPbIE HEOOXOIMMBI
JULSL BBLITTOJIHEHMS] KOHKPETHBIX (DYHKIIHUH;

- HC 3anpaluBaTh HHPOPMALMIO O COCTOSHHH 3J0pOBbs  paboTHHKA, 3a
MCKIIIOYEHHEM TEX CBEJICHHH, KOTOPBIE OTHOCSITCS K BOIPOCY O BO3MOJKHOCTH
BBINOJIHEHHS PAOOTHUKOM TPYI0BON (DYHKLUY;

- lIepelaBaTh MePCOHANILHBIC JaHHble PAOOTHHKA MPEJCTABUTENSIM PabOTHUKOB B
[IOpsI/IKe,  yCTaHOBACHHOM Tpynoseiv koaekcom Pd, u  orpanuuuBarh 5Ty
HH(QOPMALIMIO TOJIBKO TEMH MEPCOHANLHLIMH JaHHBIMU pabOTHUKA, KOTOpbIE
HEOOXOIMMDL JIJIsl BBITOJIHEHHMS YKa3aHHBIME [IPEJICTABUTEN MU UX (Y HKIHIA,

8. 1OCTYI1 K HEPCOHAJIbHBIM JTAHHLIM COTPY/JIHUKA

8.1. Bryrpennuii 10octyn (J0CTYT BHYTPH IIPENIpUsSTHS ).
[IpaBo poctyna K NepCcoHaNbLHBIM JIAHHBIM COTPY JIHUMKA HMEIOT!



- PYKOBOJIUTE/Ib IPETTPUSITHSL;

- PYKOBOJMTE/IL OTAeTA KaJPOB;

- PYKOBOJIMTCIIM CTPYKTYPHBIX TOJAPA3ACICHHH [0 HANPABICHUIO ACSTEILHOCTH
(ZOCTYyIl K JIMYHBIM J@HHBIM TOJIBKO PaGOTHUKOB CBOEIO MOJIpa3ACIIeHUsI) 110
COIJIACOBAHUIO C PYKOBOJMUTENIEM IIPE DU THSI;

- 1pH IICpEBOAC M3 OAHOrO CTPYKTYPHOIO MOAPA3AENCHUS B JPYroe JOCTYI K
[ICPCOHAIILHBIM ~ IAHHBIM ~ COTPYIHHKA MOXKET MMETh PYKOBOIUTEIbH HOBOIO
HOApa3ARICHHS! 10 CONVIACOBAHHIO C PYKOBOAUTEIIEM I1PE I PUSITHUSL;

- COTPY/HMKM OyXrajaTepuu - K TeM JaHHBIM, KOTOPLIC HEOOXOAUMBI LIS
BLITTOJIHCHHSE KOHKPETHBIX (DYHKIIHIA;

- caM pabOTHHK, HOCUTEJb JaHHBIX.

8.2. BHewnuii jocrym.

[lepconanbupie  namHble  BHE — OpraHM3alUy MOI'YT  IPENCTABISITLCS B
FOCYNapCTBCHHBIC H HErOCY 1apCTBEHHBIE (DYHKLMOHAIBHBIE CTPYKTYPBI:

- HAJIOrOBbIE MHCIIEKIHH;

[IPABOOXPAHHUTELHBIC OPraHbl;

OpraHbl CTATUCTUKH;

- CTPaxoBble areHTCTBA;

BOCHKOMATEI;

OprafHbl COLMAIBHOIO CTPAXOBAHUSI;

HEHCUOHHBIC (DOHIBI;

[0JIpasJiesieHus MyHUIMIIAJIbHBIX OPraHOB YIIPABJICHHUS.

8.3. [lpyrue opranuszaiuu.

Cpenenust 0 paborHuke (B TOM 4HCIe YBOJICHHOM) MOI'YT OBITH IIpeJOCTaBlICHDI
JIPYTOH OpraHU3alMK TOJILKO ¢ MHCHMEHHOTO 3arpoca Ha OJanKe OpraHu3aluu ¢
[IPUIJIOKCHUEM KOIIMHU 3asiBIICHUsT pabOTHUKA.

8.4. POJICTBEHHUKH U YJIeHBI ceMel.

[lepconanbupie nannble pabOTHUKA MOTYT GBITH MIPEIOCTABIICHBl POACTBEHHUKAM
ML HJICHAM €TI0 CEMBH TOJIBKO € IIHCBMEHHOIO Pa3pelleH st caMoro paGoTHHKA.
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9. SAIUUTA INIEPCOHAJILHBIX JAHHBIX PABOTHUKOB

9.1. B neisix obecreyeHus: COXpaHHOCTH U KOH(DHICHIHaTbHOCTH [IePCOHAILHBIX
JAHHBIX  pabDOTHUKOB — OpPraHU3allM¥  BCe  ONepaldd [0 O(hOpPMIICHHIO,
(GOPMHPOBAHMIO, BEJCHHIO M  XPAHCHHIO JAHHOMN MH(QOPMAaUUU  TOJIKHbI
BBIHOJIHSITLCS TOIBKO pAOOTHUKAMH OT/eNa KaJpoB, OCYIIeCTBISIOIINMH JAHHYIO
paboTy B COOTBETCTBHH  CO  CBOUMH  CJIY3KEOHBIMH 00SI3aHHOCTSIMH,
3a(UKCHPOBAHHBIMU B UX JIOJKHOCTHBIX UHCTPYKLIMSIX.

9.2. OTBeTHl HA NHMCHMEHHBIE 3aNpOCHl APYIHX OpraHu3aluil U YUYPEIKIEHUN B
fipeiejiax  MX  KOMIIETCHLHH H IIPeJOCTaBICHHLIX [IOJHOMOYME [AIOTCS B
MUCHMEHHON  (opme Ha OnaHke MOPeANpUsITHS M B TOM oObeMe, KOTOpBIH
HO3BOJISICT  HE  pasrallaTh  H3JMIIHUE 00beM IEepCOHANBHBIX CBEICHHH O
pabOTHUKAX MPEJIIPUSITUSIX.

9.3. llepenaua mndopmannu, comepkaiiell CBejeHus o HEPCOHAIBHBLIX JTaHHBIX
PabOTHHKOB OpraHM3aluy, 1[0 TeledoHy, (axcy, anekrpoHHOl HouTe Ge3
[TMCLMEHHOIO coryacust pabOTHUKA 3aIperaeTcs..



9.4. Jluunpie Jena w JIOKYMEHTBI, COJNEpKAIME IIepCOHAIbHbIE IaHHbIe
pabOTHUKOB, XpaHATCsA B 3anupaiolmxcs mkapax (ceifdax), obecrneunBarommx
3aLUTY OT HECAHKLMOHMPOBAHHOTO JIOCTYIIA.

9.5. llepcoHalbHble KOMIBIOTEPEl, B KOTOPBIX COJIEPIKATCS  IIEpPCOHANBHBIE
JIaHHbIe, JIOJDKHBI ObITh 3alIMIIEHB! 1apOJISIMU J0CTYIIA.

10. OTBETCTBE’HHOCTL 3A PASTJIAILEHUE UH®OPMAIIUU,
CBSI3AHHOM C NEPCOHAJBLHBLIMU JAHHBIMU PABOTHHUKA

10.1. Jluna, BuHOBHbIE B HApyIICHHH HOPM, pPEryJMpYIOIHX —MOJYUCHHE,
00paloTKy M 3aIMTY  [epPCOHANLHBIX  JIAHHBIX  paGOTHHKA, HeCcyT
AUCIMINIMHAPHYIO, aIMHHUCTPATHBHYIO, I'DaXAaHCKO-IIPABOBYIO HIIM YTOJOBHYIO
OTBETCTBCHHOCTH B COOTBETCTBUH C (pe/lepalbHLIMU 3aKOHAMM.

Ve
HavaneHuk otena kaapos: W ”
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